	Appendix “D” – Order to Comply (available in WORD format on request to BTS)

	Municipality:
	

	Order to Comply (OTC) under The Construction Codes Act (the CC Act)

	Issued to
	

	Property Location
	

	Project Description
	

	Permit Number
	

	Inspection Date
	



Contravention(s)
	Pursuant to subsection 24(1) of the CC Act, The Building Code Regulations, (the BC Regulations) the National Building Code (NBC), The National Energy Code for Buildings (NECB) and Building Bylaw No. __________, the following contraventions are noted.

	1

	2

	3



Order to Comply
	Pursuant to subsection 25(1), (2), (3) ,(4) or (5) of the CC Act, the BC Regulations, the NBC, the NECB and Building Bylaw No. _____, you are hereby ordered to comply as follows: 

	1

	2

	3

	Compliance with this order is required on or before ________________  ____, 20__________.



Failure to Comply
	Failure to comply with the order by the date provided may result in the commencement of legal enforcement as provided by The Construction Codes Act. See sections 39 and 40 of the CC Act



Issued by
	Building Official
	Licence No.

	Signature
	Phone

	Date
	Email



Right of Appeal
	An owner of a building may appeal an order made pursuant to subsection 31(1) of The Construction Codes Act within 15 days after service of the order by submitting a request for hearing form to the Chief Codes Administrator and providing a deposit. For appeal information contact Building and Technical Standards Branch, Saskatchewan Ministry of Government Relations. 
Email: btstandards@gov.sk.ca     Phone 306‑787‑4113.


Basic Requirements for an Order to Comply
The OTC must identify the local authority (LA) where the order originated. This may include other pertinent information such as the civic address, postal code and contact information of the LA.
The OTC must be identified and captioned such as “Building Official Order” or “Order to Comply”.
The OTC must be sent to those identified in section 25 of The Construction Codes Act as applicable. This includes: 
· the owner of the building or his agents, contractors, employees, successors or assigns or the registered owner of the land on which the building is situated,” (excerpt). 
· Where there is joint ownership or multiple owners, efforts must be made to issue the OTC to all owners.  
Contravention:
Include:
· Reference to subsection 24(1) of the CC Act which provides the power of the building official.
· Reference to the applicable legislation, codes and the building bylaw.
· A description of the project.
· The project address or legal description.
· The date of inspection.
· The contravention(s) and references to supporting legislation, codes or building bylaw described in sufficient detail so the recipient understands what is at issue.
Order to Comply:
Include:
· Reference to subsection 25 and the specific provisions under which the order is written.
· A description of what is necessary to achieve compliance including option.
· The date of compliance is required as determined necessary by the building official.
Failure to Comply:
Include information regarding the consequences for failure to comply by the assigned date. This could include the specific enforcement measures the local authority and the building official and building official will take. 

Order Issued By:
Include:
· Provide information regarding the date of the OTC and the name of the BO responsible for inspection and who created the OTC.
· Provide contact information for the BO responsible for the OTC and ensure the OTC is signed by the BO.
Right of Appeal
Include:
· Details regarding the right of appeal as referenced by section 31 the CC Act.
· The 15 day deadline for submitting a Request for Hearing application after service of the order.
· The deposit required to process a Request for Hearing. 
· Who to contact for additional information.
